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Library membership request form for external members
Reference access to the Library is offered free of charge to anyone with a need to use an academic library.
Borrowing access
College alumni, members of other institutions, and anyone with a need to use an academic library may apply for borrowing privileges.   To help make your application, please refer to our web pages for information on our collections and our online catalogue. Fees are payable for borrowing not covered by reciprocal access agreements.
	Membership category
	Period
	
	Borrowing allowance

	
	12 months
	4 months
	
	

	Standard
	£55
	£20
	
	10 books *

	Alumnus (up to three years from graduating)
	No fee
	
	
	10 books*

	SCONUL Access

/Inter-collegiate/U.of London
	No fee
	
	
	10 books*


*You are entitled to borrow a maximum of 10 books from the main collection. This includes 
1 week or normal (3 weeks) loan items. This excludes items from the 24 hour Collection. We regret that computer facilities, including access to electronic resources are not available to external members.
Proof of identification

Members of the public: please provide proof of current address, e.g. a recent utility bill, bank statement or driving licence, a valid form of ID, and a recent passport-sized photograph
College alumnus:  As well as the above, please provide some proof of past membership of the College.
University of London/SRX/UKLP/M25/SCONUL applicants must present currently valid cards from their home library, and the appropriate documentation for the access scheme.
Please note that the application you are making is subject to the approval of the Librarian.  On receipt of your Library card, you are asked to sign that you will observe the Library Regulations.
	A    Surname
	Forename(s)

	Title

Mr
Mrs
Ms
Dr
Prof. 
 Revd
(please circle)

	Address

Telephone

Email


	B  
Applicants under access schemes  please  complete Section B


Otherwise please go to Section C

	University / Institution: 



	Department/Course:



	Status:

  
  FORMCHECKBOX 
    Inter-collegiate course      FORMCHECKBOX 
     London Univ. staff/ Ph.D.         FORMCHECKBOX 
 
[image: image2]Surrey University

              FORMCHECKBOX 
    SCONUL Access              FORMCHECKBOX 
     M25 (non-HEFCE)                   FORMCHECKBOX 
     Alumnus

Other (please state) ………………………………………..




	C
All other applicants please complete this section

	So that we can assist you with your membership request, please give us some information about the subject of type of information you are looking for (including details of any course you are currently studying for, any organisation for whom you are carrying out research for, the name of employer if relevant, etc)



If it is not possible to approve and prepare your membership application immediately, we will contact you via email to confirm your application usually within 24 hours.

Library validation (Office use only)
	Application approved by

Name
……………………………………………
Signature   ……………………………………...
Position   ………………………………………
Date   ……………………………………...

	Library card prepared by
Name   …………………………………………..

Fee received     Yes
   (         No
(
ID   seen           Yes      (        No
(
Member contacted to collect card

                         Yes    (          No
(
Date   ……………………………….........................
Date collected ....……………………………………
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